
 

Position Announcement 
National Association of Drug Court Professionals/ 
National Drug Court Institute  
  

Project Director for Adult Drug Court Planning Initiative 

Two Management level positions in a fast-paced non-profit national association dedicated 

to reducing substance abuse, crime and recidivism through education, training, and 

research findings.  One position is for the adult drug court planning initiative and the 

second position is for the tribal healing to wellness court planning initiative. 

  
Qualifications: 

 

 Law Degree or other advanced degree preferred; Bachelor’s Degree at a minimum 

 

 Experience in criminal/civil justice systems, substance abuse and mental health 

 

 Superior management, presentation, public speaking and platform skills 

 

 Proficient managing budgets and staff   

 

 Experience in the development and execution of training programs and technical 

assistance 

 

 Public relations and development skills 

 

 Ability to travel both domestically and internationally approximately 50% of 

time. 

 

 Energetic, self-motivated, detail-oriented person 

 

 Excellent writing skills 

 

 Must be a team player 

 

 Capable of handling multiple priorities 

 

 Working knowledge of Microsoft Office Suite required including Word, Excel, 

PowerPoint, and Access   

 

 At least two years or more work experience as a drug court and tribal healing to 

wellness court practitioner 

 



Duties Include: 

 Serve as Point of Contact for state, tribal, local and regional agency requests for 

training 

 Complete Pre and Post Training Coaching including training calls, review of policy, 

procedure, and participant handbooks for jurisdictions, prepare pre and post 

training reports, conduct post training follow up. 

 Create and manage a Program Proposal and yearly Time Task Plan and managing 

related deadlines 

 Responsible for managing deadlines for finalizing each aspect of all project tasks 

 Develop agendas based upon training curriculum 

 Travel to select training programs.  Manage onsite logistics, deliver presentations 

related to the training and perform onsite facilitation of teams in the training 

programs. 

 Develop program materials and presentations. 

     Respond to inquiries from consultants and participants 

      Maintain and process records/forms for training department; Monitor and manage 

required grant reports 

     Manage staff related to this project 

      Select, assign and manage consultants (i.e. guest speakers and facilitators) related 

to this project  

      NADCP/NDCI offers:  

        Outstanding benefits:  health, dental, and life 

        401(K) plan 

        Flexible work schedule 

        Free parking 

        Significant potential for growth and career opportunities 

Salary:  Will be based on experience and expertise.  Willing to pay $5,000 in travel 

relocation.  Relocation is not required. 


